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                 工作申请表/APPLICATION FOR EMPLOYMENT
（不可留任何空格,请在相应处填“无”或“不”/PLEASE DO NOT LEAVE ANY SPACE BLANK.WRITE“NONE”OR“NOT”FOR NO ENTRIES）
	应聘岗位/POSITION APPLIED

   第一选择/FIRST CHOICE                  

   第二选择/SECOND CHOICE                 
	期待薪金   SALARY DESIRED
	申请日期

DATE OF APPLICATION
	照片PHOTO

	1.个人资料/GENERAL INFORMATION
	1″ⅹ 1″

	姓名/NAME
	身份证号/ID NUMBER


	户口所在地
	

	婚姻状况/CIVIL STATUS

[ ]未婚/SINGLE [ ]已婚/MARRIED [ ]丧偶/WIDOW/ER [ ]离异/SEPARATED
	联系电话/CONTACT NUMBERS               
家庭/HOME                    

办公室/OFFICE                

手机CELLPHONE                

	性别/SEX

[ ]男/MALE [ ]女/FEMALE
	籍贯/PLACE OF BIRTH

	年龄/AGE


	

	出生日期/DATE OF BIRTH
	身高/HEIGHT 
	体重/WEIGHT
	

	目前住址/PRESENT CITY ADDRESS


	通讯地址/PROVINCIAL ADDRESS
	宗教信仰/RELIGION

	推荐人/WHO REFERRED YOU TO THIS COMPANY

	何时可以开始上班?

HOW SOON CAN YOU START?

	在我公司工作的亲戚或朋友的姓名

NAME OF RELATIVE/S OF FRIEND/S IN OUR EMPLOY

1.                                        

2.                                        
	  关    系

RELATIONSHIP

             
	   职  位

POSITION

               
	部  门

BRANCH

             

	紧急情况下的联系人姓名PERSON TO NOTIFY IN CASE OF EMERGENCY
	关      系

RELATIONSHIP


	地址及电话/ADDRESS/TELEPHONE

	Ⅱ.相关技能/TECHNICAL BACKGROUND

	A. 学习经历/EDUCATIONAL RECORD

	        校名或地址 

    NAME OF SCHOOL/ADDRESS
	专业/学位 COURSE/DEGREE
	学习年限/YEARS ATTENDED
	     奖                      励

HONORS AND SCHOLARSHIPS RECEIVED

	
	
	始/FROM
	至/TO
	

	中学/HIGHSCHOOL
	
	
	
	
	

	中专/TECHNICAL SECONDARY SCHOOL
	
	
	
	
	

	大学/COLLEGE
	
	
	
	
	

	研究生/POST GRADUATE
	
	
	
	
	

	职业培训/VOCATIONAL
	
	
	
	
	

	
	
	
	
	
	

	如目前在校,请说明

IF PRESENTLY STUDYING,SPECIFY
	学校/SCHOOL
	课程/年级COURSE/YEAR
	学习课程安排(日期/时间)

CLASS SCHEDULE (DAYS/TIME)

	专业证书/PROFESSIONAL LICENSE/S



	B. 参加社会团体或组织/MEMBERSHIP IN PROFESSIONAL/CIVIC ORGANIZATION/S

	        组织名称/ASSOCIATION
	         担任职务/POSITION
	  参加年限/YEAR/S OF MEMBERSHIP

	
	
	

	
	
	

	
	
	

	C. 接受过的特殊培训, 讲座和其它训练 TRAININGS/SEMINARS/WORKSHOPS ATTENDED

	          培训内容/TITLE
	培训地点及主办单位/VENUE/CONDUCTED BY
	时间/DATE

	
	
	

	
	
	

	
	
	


	Ⅲ. 工作经历（从最后经历开始填）WORK EXPERIENCE/S ( START WITH LATEST EMPLOYER )

	     工作单位/地址及电话

    COMPANY/ADDRESS & TEL.NO
	 时间/INCLUSIVE DATES
	   职   务

POSITION
	 最后薪资

LAST SALARY
	    离职原因

REASON FOR LEAVING

	
	始/FROM
	至/TO
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Ⅳ. 其他资料/OTHER INFORMATION

	特殊技能/SPECIAL SKILLS

  [ ]打字TYPING      字/每分WPM        [ ]速记STENO      字/每分WPM                [ ]文艺/ART WORK    

  [ ]计算机软件/COMPUTER SOFTWARE                                             其他/OTHERS              

	掌握的外语/方言/LANGUAGES/DIALECTS YOU CAN SPEAK AND WRITE

	会操作的机械或设备/MACHINES/EQUIPMENT YOU CAN OPERATE

	是否有犯罪记录?/HAVE YOU EVER BEEN CONVICTED OF ANY CRIME?      [ ]有/YES         [ ]无/NO

如有,请说明/IF YES, GIVE DETAILS

	既往病史/HAVE YOU EVER BEEN HOSPITALIZED?                       [ ]有/YES         [ ]无/NO

如有,请说明/IF YES, GIVE DETAILS

	Ⅴ.主要社会关系/FAMILY BACKGROUP

	
	姓  名

NAME
	年龄
AGE
	教育情况   EDUCATIOANL ATTAINMENT
	职业OCCUPATION
	公司/地址COMPANY/ADDRESS

	父亲/FATHER
	
	
	
	
	

	母亲/MOTHER
	
	
	
	
	

	配偶/SPOUSE
	
	
	
	
	

	兄弟/姐妹BROTHER(S)/SISTER(S)
	
	
	
	
	

	
	
	
	
	
	

	是否有小孩/NUMBER OF CHILD/REN (EVEN IF SINGLE PARENT)                     年龄/AGE/S

	居住方式DO YOU    [ ]租房/RENT  [ ]宿舍/BOARD [ ]住自己家/LIVE IN OWN HOUSE [ ]住亲戚家LIVE IN RELATIVES HOUSE

	与谁合住/WITH WHOM [ ]父母/PARENTS  [ ]兄弟/姐妹BROTHERS/SISITERS  [ ]亲戚/RELATIVE [ ]其他/OTHERS              

	Ⅵ. 证明人(非亲戚) /REFERENCES (NOT RELATIVES)

	    姓名/NAME
	 地址/电话ADDRESS/TELEPHONE NO.
	   职业/ OCCUPATION
	认识时间/HOW LONG KNOWN

	
	
	
	

	
	
	
	

	
	
	
	

	简述你能胜任该职位的理由(不少于50字)/EXPLAIN WHY YOU SHOULD BE CONSIDERED FOR THE POSITION( AT LEAST 50 WORDS)

	

	

	

	

	我声明我填写的以上内容均真实无误,如因虚假或隐瞒而产生的一切后果,由本人全部承担。I declare that the above information provided is true and sanctions from falsification or omission of fact will be taken against me and I have to hold all the responsibility.

申请人签名/APPLICANTS SIGNATURE                           日期/DATE              










